Change Dividend Choice User Guide.

This guide provides a step by step process on how to view and/or amend your dividend instruction
online in relation to shares you hold in the Tesco PLC Share Incentive Plan (SIP).

1 Loginto your Equiniti Employee Share

Plans (ESP) Portal Account at
www.shareview.co.uk/tesco

Once in you've logged in, go to the ‘I
want to’ section on the right hand
side of the page and, below the
‘Share Incentive Plan (SIP)’ heading,
you will either see:

‘Switch to cash dividends’ or
‘Reinvest dividends as shares’

If ‘Switch to cash dividends’ is
showing, your current instruction is to
use your SIP dividends to buy shares.

Click on ‘Switch to cash dividends’, if
you would like to change your
instruction and receive your dividends
in cash instead.

If ‘Reinvest dividends as shares’ is
showing, your current instruction is to
receive your SIP dividends in cash.

Click on ‘Reinvest dividends as shares’
if you would like to change your
instruction and use your SIP dividends
to buy shares.
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2 Change to cash dividends

This page sets out how to amend
your instruction from Shares to Cash.

TESCO

TESCO
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Ploase note that INStructions received fter 3 dividend record dats will not come Into effect for that dividend
payment, but will apply for future dividend payments.

>
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{i) You are NOT subject to the Tesco PLC Share Dealing Code (1.e. you are not 3 colledgue o the insider or
Restricted List); OR 0>
(1) You have ODEIINES the necessary Cealing clearance bHfOre SUBMITIAG Your InStruction. No dealing IS permitted

during the company's closed pencd. Piease contact dealing.reqUSLETUK 1#5C0.com If you require furthar
information
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3 Confirmation - Cash

Sign out T, Settings
Once you have submitted your TEScO
instruction, you will receive this
confirmation page. e B iz i B
Tesco PLC Ord 5P
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SIP dividend choices

| Your gividend choice was Updated successtully.

You have chose

((oeax )

Top relatod quostions

>
>
>

Page 3



Change Dividend Choice User Guide.

4 Change to reinvest dividends as

shares
This page sets out how to amend
your instruction from Cash to Shares.
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Home My Tesco Shares My details Help

Tesco PLC Ord 5P
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Please note that INStructions received after 3 dividend record date will not come Into effect for that dividend
payment, but will apply for future dividend payments. e e >
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(1) You are NOT subject 10 the Tesco PLC Share Dealing Code (Le. you are not a colleague on the insider or
Restricted List); OR ome of my investments are 9 0>
(i) You have obtained the necessary cealing clearance before suBMITting your Instruction. No dealing 1s permitied

during the company’s closed penod. Piease contact dealing.requestEIUK te3c0.com If you require further
informanen.
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5 Confirmation - Shares

Once you have submitted your
instruction, you will receive this
confirmation page.
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[ Your dividend choice was updated successtully. ]
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